
Funding and Disclosure
The handbook makes reference to the Election 
Funding Guide, the Funding and Disclosure 
Guide for Candidates and Senate Groups. 
These guides are available on the AEC 
website.

Election Donations are not also ‘referred to as 
gifts’ as indicated within the handbook.

If a person or organisation makes a donation 
to the campaign committee of an endorsed 
candidate, this is treated as though the 
donation is made to the relevant political party 
and is therefore required to be reported in 
annual disclosure returns rather than election 
returns.

Where and when to lodge returns
Disclosure returns can be prepared and 
lodged online via the eReturns portal. The 
eReturns portal can be accessed from  
https://ereturns.aec.gov.au or via the AEC 
website. The easiest way to lodge a return 
accurately and on time is to use the eReturns 
portal. It is quick, secure, environmentally 
friendly and allows importing of files which 
eliminates transcription errors. To assist with 
completing a return online, a step-by-step 
guide is available on the AEC’s website.

If a candidate or agent is unable to lodge 
a return online via the eReturns portal the 
relevant forms may be downloaded from  
the AEC website. Alternatively, contact  
the Funding and Disclosure team by  
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email at mailto:fad@aec.gov.au or phone on  
02 6271 4552 and forms can be emailed, faxed 
or posted to the agent or candidate.

Candidate record keeping
Candidates and Senate groups must give 
consideration to financial recording systems 
and procedures that are appropriate to their 
needs and circumstances and will enable 
the Candidate or Senate Group Return to be 
completed accurately.

All transactions should be individually recorded, 
supported by source documents and, where 
possible, reconciled to bank statements. 
Examples of source documents are:

■ receipts;

■ tax invoices;

■ loan documents;

■ wages records;

■ bank deposit books and cheque butts;

■ bank account statements; and

■ credit card statements.

Source documents should contain sufficient 
information required to complete the return, 
such as the:

■ date of the transaction;

■ name of person and/or organisation from
whom a gift/donation was received;
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 ■ loan document name of person and/or 
organisation to whom a payment was made 
and what the payment was for;

 ■ name and address of an organisation that 
has provided a loan to the candidate;

 ■ total payment made or amount received;

 ■ amount of goods and services tax (GST); 
and

 ■ merchant fees.

Penalty Unit Increase
As of 28 December 2012, the Crimes Act 
1914 has been amended to increase the value 
of one penalty unit to $170.

How-to-vote cards
On Page 42 of the Candidates Handbook, 
the following text in reference to How-to-vote 
cards has been removed:

 ■ HTV cards must carry the name and place 
of business of the printer;

 ■ The authorisation details required by section 
328 of the Act must also appear on the 
HTV card.

 ■ The details of the registered political party 
or candidate on whose behalf the card 
has been published must be printed in a 
minimum font size of 10 points for cards 
that are less than A6 in size. For larger HTV 
cards the font size increases to 14 points 
(for up to A3) and 20 points for greater than 
A3. With HTV cards that are an irregular 
shape, the minimum font size relates to the 
total surface area.

Reference to Constitution
All references within the handbook to the 
“Constitution” should be read as referring to 
the Commonwealth of Australia  
Constitution Act. 

Senate Nomination Forms
As a result of changes to the Commonwealth 
Electoral Act 1918, the information regarding 
Senate nomination forms on page 21 has now 
changed. Unendorsed candidates who wish 
to form a Senate Group must each complete 
Form 59 and Form 59e as well as Form 59c 
for the nomination of the group.
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